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AJIMMYJUUIMH

Iosoxkenne
00 o01em coOpanu paGoTHHKOB:

1. O0mme nojokenus

1.1. Hacrosinee nosoxenue paspabotano B cooTBercTBHM ¢ DenmepansupiM 3akoHoM oT 29.12.201
273-0d3 «O6 06pagoBaHHH B Poccuiickoit Penepaimu», YCTaBOM MYHHLUHIAIBHOIO OMOIUKET:
obuieobpazoBateabHOro  yupexjienus «JIumer Ne2» r. bywncka bBMP PT (manee - YapesxaeHu
PEMIAMEHTHPYET JledTelbHOCTh O0IIero cobpantist paboTHUKOB. Y UPEIKACHIISL.
‘1.2, Obmee cobpasue pabOTHHKOB YUpexkIeHUs SBISETCS KOJUIETHATBHBIM OpraHoM  yIpasil
YuapexieHust. :

1.3 Hessto mestenproctu ObuIero codbpanus IBISETCs oblIee pyKOBOICTBO OpraHu3aliieil B cooTBeTe
C YUpEAUTEIBHBIMUY, [IPOIPAMMHBIMA JOKYMEHTAMU H JIOKATEHBIMH aKTaMH.

1.4. B cBoeil gesrensHocta Obliee coOpanue paboTHHKOB Yupexaenust (naree - Obmiee cobpa
pykosonacrayercs . Koncruryudeln Poccufickoit ®eneparmmn. Konsenumein OOH o mpasax pebe
(enepaibHEIM 3aKOHOAATEIBCTBOM, 3aKOHOKATEBCTBOM PecnyOnrku Tatapcran B cepe obpaszoBan
conuanbHOM 3aIUThL, YCTAaBOM Y UPEKISHHS i HacToAmmM [losioxenueM,

1.5. B cocras Obmero cobpanust BXOAAT BCe COTPYAHUKH, i KOTOPBIX YUpeskaeHHe SBISETCsS OCHOB
MECTOM paboTHL

1.6. OGuuee cobpanue n30Upaet U3 cBoero cocrasa mpejacenarens Obiero cobpanus u cekperaps 001
coOpanus CpOKOM Ha OJIMH yueOHHIH roj. Ilpencenaress u cekperapb OOImero coGpanus BLIMOIHAIOT «
0053aHHOCTH Ha OOIIECTBEHHBIX HAYAIAX.

1.7. 3acenanust OOinero cobpaHust SBIAIOTCS OTKPBITBIME: Ha HAX MOTYT TIPUCYTCTBOBATH [IPEACTABH
yapenuTens  YUpeKICHHS, d TAKKC 3aMHTEPECOBAHHLIE HPEICTABUTENHM  OPraHOB  MECT,
CaMOYIIpPaBIICHUS, OOIIECTBEHHBIX 00 INHEHNH.

1.8. Obttee cobpanme paboTaeT B TECHOM KOHTAKTe ¢ aAMHHHCTpallHeil, KOIIerHalbHBIMHA Oprat
YIpaBIeHNs Y UPEIKACHUS,

; 2. 3amaun O6urero codbpanus

2.1. Hearensrocts Ob1ero cobpanus HarpasieHa Ha pelicHHe CleAyIOIUIHX OCHOBHBIX 3a/1a4;

- COJCHCTBHC PACIIMPEHHIO KOJUIETHAIBHBIX, JACMOKPATHUECKHX (OPM yrpasieHus Ydupeikie
- PA3BUTHIO HHHLHATUBBI TPYJOBOI0 KOJUICKTHBA Y UpEIKICHHUS;

- BBIPA0OTKa OOIIMX 110/IX0/10B K Pa3paboTKe W peaiu3aliyu CTPATErHUECKIX TOKYMEHTOB Y UpeskKIeHE
- OIIpele/IcHAe IICPCICKTUBHBIX HAINPABICHHH B 00JACTH OXpaHBl Tpyla, MHOXapHoW OGe30I1acHc
AHTHTEPPOPHCTHICCKON 3AIULIEHHOCTH, COOJIOACHNUS CAHUTAPHO-TUTMEHHUECKUX HOPM U [IPABHIL;

- paspelierue npoOIeMHbIX (KOHQIMKTHBIX) CHTyalnii ¢ yuacTHHKaMH 0OpasoBaTeNbHOTO IPOIIEC
pejienax CRoelt KOMITCTEHIHH.

3. Komnerenuus OGmero cobpanus

3.1. OnpejiesisieT MePCHEKTURHbIE HAPABNEHNS (yHKIMOHUPOBAHKS U PA3BHTHS Y ApEiKICHHS.,
3.2.Tpraumaet perienne 0 HeoOXOMMOCTH 3aKTIOUSHHS ¢ aIMHHACTPALACH Y UPeskICHHUS KOIIEKTHE!
JIOTOBOpA.

3.3.1lpunnmaer 1 paspabaThlBaeT TEKCT KOJUIEKTHBHOIO J0rOBOPA, BHOCUT W3MEHEHMS M JOIOJHCH
KOJIIEKTHBHBIN J0T0BOP.

3.4, 3acnymMBaeT 0TYET IUPEKTOpa YUPEIKICHHS O PEATH3AHMH KOUIEKTUBHOTO I0TOBODA.

3.5. BHoCHT npeisioxeHus AMPEKTOPY YUPEeKICHHS O BHECEHHHM W3MEHEHUH B TPYHOBBIE IOTOBOJ
paboTHHKAMH,



3.8. ®opMupyeT mepBUYHYIO MPO(COIO3HYIO0 OPTraHU3AINI0 PAOOTHUKOB YUPEKICHUS.

3.9. BHocut mnpemniokeHust YUpeauTeno YUpeKICHHUS MO BOMpPOCaM YIydIIeHHs (DYHKIIMOHUPOBAHUS
MBOY, coBepuieHCTBOBaHUS TPYAOBBIX OTHOUICHHH M YCIOBUH Tpyda pabOOTHHKOB, B TOM YHCIE IO
BOIPOCAaM OXpaHbl U 0€30MacCHOCTH YCIOBHUH 00pa30BaTeIbHOIO IMpoIEecca M TPYAOBOW JEATENBHOCTH,
OXPaHBI KHU3HU U 3A0POBbS 00YHAIONNXCS M pAOOTHUKOB Y UpexACHUSI.

3.10. Cozmaer mpu HEOOXOIMMOCTH BPEMEHHbIE M IOCTOSHHBIE KOMHUCCHH [UIsl PEIICHUS BOIPOCOB,
oTHeceHHBIX HactosumM [lonoxenun k kommereHuun OOmero coOpaHHs, W YyCTaHABIMBAeT HX
MTOJIHOMOYHSI.

3.11. OcymiecTBiseT KOHTPOJIb 32 BBITONIHEHHEM pemeHuid Oomero coopanusi, HHHGOPMHUPYET KOJUICKTUB
VYupexnenus 00 UX BBIIOJHEHUU, peaju3yeT 3aMeyaHus M MPEAJIOKEHHUS pabOTHUKOB IO
COBEPIICHCTBOBAHUIO JEATEIBHOCTH Y UPEIKICHHUS.

3.12. 3acnymmBaer wuHpOpPMAIMIO JUPEKTOPa, 3aMECTUTEICH JUPEKTOpa YUPEKACHHS, HHBIX
OTBETCTBEHHBIX JIHII O BBIITOJIHEHUH perieruit O0miero coopaHus.

3.13. OcymmecTBisieT 0OIMIECTBEHHBI KOHTPOJIb 32 pabOTOM aJMHUHUCTPAIMH YUPESKICHUS 10 CO3JaHHUIO
HEOOXOJMMBIX YCIOBUH ISl OXpaHbl M YKPEIJICHHs 3J0pOBBS, OpraHU3allMyd TNUTAaHUS PaOOTHUKOB,
CO3JIaHHIO O€30ITaCHBIX YCIOBHIA Tpy/a.

3.14. OcymiecTBisieT OOIIECTBEHHBIH KOHTPOJIb 32 pa00TOM aIMUHUCTpAIMU Y UPEXKICHHS IO MaTePUATBHO-
TEXHUYECKOMY oOecledeHHI0 00pa30BaTeIbHONW JAESITETbHOCTU. OOOpPYIOBaHUIO TMOMEIICHHH B
COOTBETCTBHUH C YCTAHOBJICHHBIMU HOPMaMU U TPEOOBAHUSMHU.

3.15. PaccMaTpuBaeT UTOrOBbIE JOKYMEHTBI KOHTPOJIbHO-HA30PHBIX OPTraHOB O PE3yJibTaTaX KOHTPOJIbHO-
HAJ30PHBIX MEPOMPUITUIA, TPOBOJAUMBIX B OTHOIICHUH Y YPEKIACHHUS.

3.16. U30upaet npencraButesneil pabOTHUKOB YUPEKIEHUSI B KOMUCCHIO 110 TPYIOBBIM CIIOpaM, KOMUCCHIO
[0 YCTaHOBJICHUIO J0IUIAT, HaA0ABOK K MaTepPUAILHOMY CTUMYJIHPOBAHUIO.

3.17. ®opmupyet rnepedeHb U MOPSA0K MPEIOCTABICHUS PAOOTHHKAM COITUAIBHBIX JIBTOT.
3.18.Y1Bepkaaer TpeOOBaHUS, BEIBUHYTbIC paOOTHUKAMHU Y UPEKACHUS WIN TPEACTaBUTEIILHBIM OPTaHOM
pabOTHHUKOB YUpEXACHUS MPU KOJUIEKTUBHBIX TPYAOBBIX CIIOpPaX.

3.19. IIpuanmaeT pemreHre 00 0ObSIBICHNH 3a0aCTOBKH.

3.20. [IppHEMaeT MepHI Mep I10 3aIUTE YECTH. IOCTOMHCTBA U TPOPECCHOHATHLHON penyTanui paOOTHUKOB
VYupexxaeHus. o MpeaynpekISHHIO MPOTHBOIIPABHOTO BMEIIATEIHCTBA B UX TPYAOBYIO NESTEIHHOCTD
3.21. O6cyxaaeT BOMPOCHI COCTOSHUS TPYAOBOM AMCHUUIUIMHBI B YUPEXKICHHUS U MEPONPHUATHS IO ee
YKPETIEHUIO0, paccMaTpuBaeT (haKkThl HAPYIIEHUS TPYAOBON AUCHIUIIIMHBI pAOOTHUKAMH Y UPEKICHHUS.

4. Opranusanus aeAareabHocTH O01ero coopanus
4.1. O0miee cobpanue MPOBOJIUTCS IO MEpe HEOOXOTUMOCTH.
4.2. Tlpeacenatens OO1iero coopaHus:
- opra"usyer jaesarenbHocTb OO01ero coopanus;
- uH@opmupyet wieHoB O011ero coopanust o NpeACTOALIEM 3acelaHni He MeHee yeM 3a 10 pabounx qHei
710 eTO MPOBEACHUS;
- OpraHu3yeT MOJTOTOBKY M IPOBEACHUE 3aCEIaHMs:
- OmpejessieT MOBECTKY JTHS;
- KOHTPOJIUPYET BBIOJIHEHHE PEIICHHIA.
4.3. earenpHocTh OO1IEro cOOpaHus OCYILECTBIISETCS 110 MPUHIATOMY Ha y4eOHBIH ro IyaHy.
4.4. Pemenue o poBeneHuu OOI1ero coOpanus BIIpaBe MPUHSTS:
- JUPEKTOp YupexIeHUs:
- 1po(COIO3HBIN KOMUTET YUPEIKICHUS:
- WHUIMATUBHAs TPYIIa, COCTOAIIAs HE MEHEEe YeM M3 OJHOW TPETH OT YHUCIEHHOTO COCTaBa pabOTHHKOB
YupexneHus;
4.5. Tlo TpeboBanmio MPO(HCOO3HOTO KOMUTETA U (MJIM) YKa3aHHBIX JIHI] Tipeacenarens O0mero coopanms
o0s13aH B cpok He Oosee 10 muel co3Bath OOmiee coOpanue, co3/aB sl €ro MPOBEICHUS] HEOOXOIUMbIS
YCIIOBHSL.
4.6. TToBectky aust O61Iero codpanusi GOPMHUPYIOT OPTaHbl WU JIUIA, IPHHSBIINE PEIICHUE O €r0 CO3BIBE.
[Ipu 3TOM Ipyrue opranbl WK JIMLA BIpaBe BHOCUTH B IOBECTKY JTHS JUIs paccMoTpeHus: O0mum coopanuem
JpyTye BOMPOCHI.
4.7. Opransl (nuia), cosbiBatoiue OOmiee coOpaHme, COBMECTHO ¢ mpexacenateneMm OOmero coOpaHwus
OTIPENIeIISAIOT:
- J1aTy, MecTo u Bpems nposeenus Ooiiero coopanusi:



- TMOPAAOK co0oOILIeHns paboTHUKAM O mpoBeneHnn O0ero codpaHus:
- mepedeHb nH(popMaIMU (MaTepHaoB), IPEACTABIAEMON pabOTHUKAM MpPU MOATOTOBKE K MPOBEIACHUIO
O6uiero codpanusi.

5. Opranusanus npoBeaeHust Oo0uero coopaHus

5.1. Peructpanus ygacTHHKOB OOIIero cooOpaHusi MPOBOAMUTCS C IENBI0 JOCTOBEPHOTO y4eTa Y4aCTHHUKOB
OOmiero cobpanus, MmojcyeTa UX OOIMIEr0 YMCIia, YCTAHOBJICHUS HAIWYHS KBOpyMa JUIsS €r0 MPOBEIACHUS:
WCKJTFOUEHUS BOBMOXKHOCTH y4acTusi B O0I1IeM coOpaHuH MOCTOPOHHUX JIHII.

5.2. Peructpanuto ydactHrukoB OOmiero coOpanusi mpoBOAUT CEKpeTaphb, KOTOPHIH JokIanpiBaeT O0memy
COOpaHMIO O YUCIIEHHOM COCTaBE 3apETUCTPUPOBAHHBIX YYACTHUKOB, HAJTMYUH UM OTCYTCTBUU KBOPYMA.
5.3. Obmee cobpanue cuuTaeTCs MPAaBOMOYHBIM, €CIIH B €r0 padoTe NPUHUMAIOT ydacTue 00siee MOJIOBUHEI
OT CIIHCOYHOTO KOJIMYECTBA PAOOTHUKOB Y UPEIKICHHUS.

5.4. B naznauennoe Bpems npeaceaarens O6mero coopanue, 00bSBISET €ro Hauallo ¥ IPeA0CTaBIISET CIIOBO
CEeKpeTaplo, MPOBOAMBILEMY PETHCTPALUIO yYACTHUKOB.

5.5. Eciiu Ha MOMEHT OKOHYAHUS PErucTpaluu KBOPYM HE COOpaH, OOBSIBIISCTCS MHAs JaTa MPOBEACHUS
Oo6mero coopanwus. Takoe Ob1iee coOpanue MPOBOJUTCS IO TOBECTKE JTHS HECOCTOSBIIETOCS COOpaHMsI, ee
W3MEHEHHE HE JIOIYCKAeTCsl.

5.6. [To npemnoxenuto npeacenarens Odmee coOpaHre U30MPACT CYSTHYIO KOMUCCHIO B COCTaBEe HE MEHEE
3 denosek. IIpencemarens oTkpbiBaeT M 3akpbiBaeT OOIliee coOpaHHe, MPEIOCTABISECT CIOBO €ro
y4aCTHHUKaM, OOECIeUMBacT COOJIOJCHUE pErIaMEHTa, KOHTPOJIMPYET OOCTaHOBKY, BBIHOCHUT Ha
TOJIOCOBaHUE BOMNPOCHI TOBECTKU JIHS. YTBEPIKICHHUS IPOTOKOJOB CYETHOW KOMHCCHH, IOJITHCHIBACT
nporokon Ob1iero coopanus.

5.7. IlpuHsATue pelieHuil O BONPOCaM IOBECTKU JTHS M YTBEPXKAECHUSA JOKyMEHTOB OOmiero codpaHus
OCYIIECTBISIETCS IYTEM OTKPBITOTO TOJIOCOBAHHS €0 YYaCTHHKOB IPOCTBHIM OOJIBIIMHCTBOM TOJIOCOB.
[lepenaua npaBa rosocoBaHusi OAHUM ydacTHUKOM OOI11ero coOpaHus Jpyromy 3ampeniaeTcsl.

5.8. Ilo TpeboBaHMI0O HE MEHEE OJHON TpeTH y4acTHHKOB OOmiero coOpaHHs MO OTACIBHBIM BOIIPOCAM
MOBECTKHU JHS IPOBOIUTCS TaifHOE TOJIOCOBAHUE.

5.9. TpeGoBanue 0 MPOBEACHNHU TAHOTO TOJIOCOBAHUS MTPEIBSBIISCTCS B MUCHMEHHOM BUIE OPTaHU3aTOpaM
Oou1ero coOpanust He MeHee 4eM 3a 5 AHel 10 Havyana paboThl.

5.10. bronieteHs Juist TAWHOTO TOJIOCOBAHUS COJIEPKUT CIIEAYIOIINE JaHHBIE:

- TIOJIHOE HAMMEHOBaHUE Y UpeKICHHUS;

- MecTo U Aaty npoBeaeHus Obuiero coopanus;

- (opmynHpOBKY Ka)XIOTO BOIMpPOCA, MOCTABIEHHOTO Ha TOJOCOBaHHUE, BBIPAXKEHHOE (HOPMYIHPOBKAMU
«3ay, «IPOTUB» U «BO3Jep:kajcsy. [Ipu moacuere ToiI0coB Mo UTOraM TOJIOCOBAHUS, OCYIIECTBISIEMOM MpU
MOMOIIM OIOJIJIETeHEH, YYMTBHIBAIOTCS M 3aCUMTBHIBAIOTCS TOJOCa IO TEM BOIPOCAM, IO KOTOPHIM
TOJIOCYIOIIMM OTMEYEH TOJIKO OMH M3 BO3MOKHBIX BAPHAHTOB roj0coBaHusl. Eciin O10uIeTeHb 3all0JTHEH C
HapyIIEHHEM 3TOTO TPeOOBaHMUs, OH NMPU3HACTCS HEICHCTBUTEIBHBIM, M TOJIOCA TIO COJEPKAITUMCS B HEM
BOIPOCAaM HE Yy4YHUTHIBAIOTCS. Eciu ske OOJUIeTeHb Uil TOJIOCOBAHHS COJIEPKHUT HECKOJIBKO BOIPOCOB,
MOCTABJICHHBIX Ha TOJIOCOBaHME, HECOOIIOICHNE YKa3aHHOTO BhIIIe TPEOOBaHHS B OTHOLICHUH OJTHOTO WJIH
HECKOJIbKUX BOTIPOCOB HE BJICYET 3a COOOW TPU3HAHUS OIOJUICTCHS HEICHCTBUTEIHHBIM B IIEJIOM.

5.11. Tlo utoram TOJOCOBaHUS CYETHAsT KOMHUCCHUSI COCTABIISCT MPOTOKOJ, MOJMUCHIBAEMBIN €€ YJICHAMH.
[Tocne yTtBepxkaeHus: mporokona OOmUM coOpaHueM OMIIJIETeHH AJIsi TOJIOCOBAHUS OMEUYaTHIBAIOTCS H
MPHUOOIIAIOTCS K MaTepraliaM COOpaHUs, XPaHSAIIIMCS B Y UpEIKICHHMSL.

5.12. TIpoTokoa 00 UTOTrax TOJOCOBAHUS MOMJICKHUT MPHUOOIICHUIO K MPOTOKOIY COOpaHUsI.

5.13. Utoru ronocoBanus oriamaroTrcs Ha O0miemM codpaHuy, B X01€ KOTOPOTO MPOBOIUIIOCH TOJIOCOBAHHE.
5.14. Pemenuss OOmiero coOpaHus MOBOAATCA O CBEACHHs TPYAOBOTO KOJUIGKTHBA YUPEXKICHUS HE
MO3/IHEE, YEM B TEUEHHUE 5 THEW Mociie MPOIEIIIEro 3aceqaHusl.

6. OTBercTBeHHOCTH O01IEr0 COOpaHUsI

6.1. OGmiee coOpaHue HECET OTBETCTBEHHOCTD:

- 3a BBIIIOJIHECHUE, BBIIIOJIHCHUE HE B IIOJTHOM 00bEME HIIA HEBLITIOIHEHUE 3aKPCIVICHHBIX 3a HUM 3aJ1a4d:

- COOTBETCTBHE NPUHUMAEMBIX PEIICHUH 3aKkoHOAaTenbCcTBY Poccuiickoit denepanuu, MOI3aKOHHBIM
HOPMAaTUBHBIM NPAaBOBBIM aKTaM, Y CTaBy YUpexKICHUS.

- 32 KOMIIETEeHTHOCTh IPUHUMAEMBIX PELICHUI.



7. Neaonpoun3Boacteo O61ero coopanust
7.1. 3acenanus OOuiero codpanust ohOpMIIIIOTCA IPOTOKOJIOM Ha OyMa)KHOM HOCHUTENIE B COOTBETCTBUU C
tpedoBanusmu ['OCT 6.30-03 B meyaTHOM BHJE.
7.2. IIpotokos Ob1iero coOpanust COCTaBIsAETCS HE MO3JHee 3 JHEl mociie ero 3aBepiieHus. B nporokose
YKa3bIBAIOTCS:
- JaTa NpoBeJeHUs COOpaHuUs:
- KOJIMYECTBEHHOE MPUCYTCTBHE (OTCYTCTBHE) YWICHOB TPYAOBOTO KOJIJICKTUBA!
- mpurnamenssie guna (PO, 1omKHOCTD);
- BOIIPOCHI IOBECTKH JTHS;
- BBICTYMAIOIIKE JINIIA;
- X0A 00CyXJIeHUs BOIIPOCOB:
- MpensIoKeHUs, PEKOMEHAAINY U 3aMEYaHUs WICHOB TPYI0BOTO KOJIJICKTUBA U MPUTJIALICHHBIX JTUI]
- KOJIMYECTBO T'OJIOCOB, MMOIAHHBIX «32», «IIPOTHB» U «BO3AEPKAICS» 10 KaKJOMY BOIIPOCY,
MOCTaBJICHHOMY Ha T'OJIOCOBAHHE;
- peleHwue.
7.3. IIpoToKOJIBI MOAUCHIBAIOTCS TIpeiceaaTenieM 1 cekperapem O06miero coopanusi.
7.4. B ciiyuae oOHapyKeHHUs OIMOOK, HETOYHOCTEH, HEIOCTOBEPHOTO U3JI0KEHHUs ()aKTOB B IPOTOKOJIE
Oo6mero coopanus, yaactHuk O01Iero coopanus BrpaBe TpeOOBaTh OT MpeCceIaTes ero N3MeHEeHus. B
CBOIO OYepe]lb, MpeiceaTeNb 00s13aH MPUHATH MEPHI 110 BHECEHHUIO B IPOTOKOJ COOTBETCTBYIOIIMX
M3MEHEHUN U YTOUYHEHUH, a TaKXkKe clieJaTh COOTBETCTBYIOLIee coollieHue ciaeaytomiemy Oo1ero
coOpaHHI0, BHECS JaHHBIN BOMPOC B €T0 MOBECTKY JHSI.
7.5. Hymeparnus npoTOKOIOB BeIETCS OT Havalla yueOHOro roja.
7.6. Ilo oxoHuanum yueOHOro roja u3 nporokonoB OOmiero cobpanus Gopmupyercs KHUTa, KOTOpas
HyMepyeTcs TMOCTPaHWYHO, MPOIIHYPOBBIBAETCS, CKPEIUISETCS TMOMMUCHI0 TUPEKTOpa M Ie4YaThio
YupexaeHus.
7.7. Kaura npotokosioB OO011ero codpanusi XpaHUTCS B Jieax YUpEeKIECHUS U MepeaaeTcs Mo akTy (Ipu
CMEHE PYKOBOIMTEISI, IEpeaye B apXuB).



[IPOIIHYPOBAHO U CKPEILJICHO-HEHAT EC
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